


 
 
 
 
 
 TRAVEL EXPENSES 
Identify the person or 
organization that 
offered to reimburse, 
waive or pay your 
travel expenses. 
 
 
 

 
Taipei Economic and Cultural Office 
 

Address of person or 
organization. 
 
 
 
 
 

 
99 Summer Street 
Boston, MA 02110 
 
 

Provide information 
in as much detail as 
possible: 

 
Itemization and explanation of amounts offered: 
 

 
Transportation: 
 

Air, train, bus, and taxi fare and rental car hire, etc. 
Airfare approximately $6,600 

 
Lodging: 
 

Overnight accommodations. 
Approximately $3,200 

 
Meals: 
 

Breakfast, lunch, dinner, special events. 
Approximately $1,000 

 
Admission: 
 

Registration, admission, tickets, etc. 
 

 
Other (please list): 
 

Refreshment, instruction, materials, entertainment, etc. 
 

 
Total: 
 

 
Approximately $10,800 

 
Write an X beside 
any statement 
that applies. 

 
__*X__ I have attached the relevant itinerary.  
 
*Please note, this itinerary is from 2023, as the 2024 itinerary will not be available 
until shortly before the trip. 
 
____ I have attached the relevant agenda. 
 

Employee signature: 
 

 
Date:  

6/27/24 
 

Attach additional pages if necessary. 
 

Complete the disclosure and submit it to your appointing authority.




